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and Program Goals 13:3
Vision Statement
Mission Statement
Philosophy
Program Goals
Purpose
Length of CSP
Placement in CSP 13:4
Completion of CSP
CSP Team Work
DJC Staff
Advisory Committees
Purposes
Make-up of committee
CSP: Referral Procedures 13:5
See Chapter 10
CSP Electronic Monitoring
Overview
Schedules of Youth in CSP
Alerts
Increase of the Youth’s Monitoring Range
Lost/Stolen Monitoring Equipment 13:6
Damaged Monitoring Equipment
Intentional Damage
Accidental Damage
Electronic Monitoring Inventory Report
CSP UA Draws
Relocation of CSP Youth and Family
Family Plans to Move
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Special Considerations for SJO Youth
Options Available to YCSP Staff
Move Out of State
CSP Travel Permits
CSP Level System
Four Level System
Youth’s Progress
Sanctions
CSP Across the State
CSP Rewards Program
Purpose of Rewards and Group Recreational Activities
Overall Policy
Individual or Group Recognition Rewards
Reasons for Rewards
Approval Steps
Group Recreational Activities
Approval Steps
Purchase/Donation/Solicitation of Rewards
Inventory Log and Reporting to Central Office
Collaboration with Counties on State-Supervised Youth
Sex Offenders
Special Concerns
Supervision of Sex Offenders
Transition Phase Protocol for Sex Offenders
Determination that a youth should enter the transition phase
Transition steps 90 days prior to release/transfer of youth to community
Transition steps 60 days prior to a youth’s departure from a juvenile institution
Transition steps 30 days prior to youth’s departure from a juvenile institution
Case review procedures required within 30 days following a youth’s departure
from a juvenile institution
Case review procedures required between 30 to 60 days after a youth’s departure
from a juvenile institution
Case review procedures required between 60 to 90 days after a youth’s departure
from a juvenile institution
Case Staffing for Sex Offenders
Treatment Programming for Juvenile Sex Offenders
Additional Supervision Procedures for Juvenile Sex Offenders
Sex Offenders: Activity Request
Submission of Sex Offender Activity Request
Consultation with Supervisor and Approval by Supervisor
Sex Offenders: Registration/DNA
See Chapter 22
Minimum Contact Standards
CSP/SJO Youth and Sex Offenders
ICP’s, Progress Summaries and Program Activity Documentation
See Chapter 6
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13:10

13:11

13:12

13:13

13:14

13:16

13:17
13:18

13:19

13:20

13:22
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Community Programs/Services
Overview
JCIP
Community Supervision Steps
Community Supervision Rules and Conditions 13:23
Notification of Complaint Procedures
See Chapter 23
Permanency Plan
See Chapter 10
Notice of Change in Agents
See Chapter 8
Sample Letters
Financial Obligations
See Chapter 21
Handling Violations
See Chapter 15
Extension of Commitment 13:24
See Chapter 9
Victim/Witness Notification
See Chapter 11
Community Notification
See Chapter 12
Expiration of Commitment and Administrative Discharge
See Chapter 18
Firearm Restriction
Selective Service
Purchase of Services (POS) 13:25
Overview
Financial Guidelines
Procedures for Obtaining Approval of POS
Agent Responsibilities
Supervisor and Office Operations Associate (OOA) Responsibilities
Billing and Payment Procedures
Searches 13:26
Introduction
Search of the Youth’s Living Environment
How to Conduct a Search of a Youth’s Living Environment
Written Report

Personal Search 13:27
Strip Search
Body Contents Search

Use of Physical Force 13:28

Involve Law Enforcement

Two Reasons for Using Physical Force
Amount of Force

Prior to Using Force
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After Physical Force Has Been Used
Use of Mechanical Restraints
Reasons for Using Mechanical Restraints
Prohibited Use of Mechanical Restraints
While the Youth is in Restraints
Notification of Use of Restraints and Written Record
Additional Staff Responsibilities
Examine Restraints
Report to Central Office
Chemical Agents and Weapons
Weapons
Chemical Agents
Escape
Wisconsin Statutes Definition of Absconding and Escape
Administrative Code Definition of Escape
Notification Responsibilities
Apprehension Request
Referral for Prosecution
Taking a Youth into Custody
Reasons for Taking Into Custody
Police Assistance
SERO Procedures for AWOL Youth
Overall SERO Policy
Procedures for Determining that a Youth is AWOL
Procedures to Prepare to Search for an AWOL Youth

SUPERVISION OF YOUTH IN A TYPE 2 RCC

Overview of Chapter Contents
Primary Topics Covered in This Chapter
Forms Discussed in this Chapter

Description of a Type 2 RCC
Residential Care Centers (RCC)

Goals of Placement in a Type 2 RCC

Referral Procedures for Placing Youth ina Type 2 RCC
See Chapter 10

Contact Standards for Agents

Assignment of DJC Agent for Youth in a Type 2 RCC
Responsible Agent

13:29

13:30

13:31

13:32

14:1

14:2

14:3

SANCTION, ADMINISTRATIVE DETENTION AND TERMINATION OF TYPE 2

SUPERVISION
Overview of Chapter Contents
Primary Topics Covered in This Chapter
Forms Discussed in This Chapter
Forms Included in This Chapter
Overview

15:1
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Sanctions for Type 2 Youth Under DJC Supervision
Overview
Review of Alleged Violations
Reasons for Administrative Detention
Procedures for Administrative Detention at a JCI
When The Youth Is Returned to the Community
Telephone and Fax Numbers for JCI Staff
Procedures for Termination of Type 2 DJC Supervision
Overview
Reasons for Termination
Termination of Type 2 Supervision Packet
Instructions for Completion of DOC-1945
Collaboration with Counties on State-Supervised Youth
Sanctions for Type 2 Youth Under County Supervision
Procedures to Sanction County Youth to a JCI

SUPERVISION OF YOUTH ON AFTERCARE
Overview of Chapter Contents
Primary Topics Covered in This Chapter
Forms Discussed in This Chapter
Introduction
Definition
Purpose
Rules/Conditions of Supervision
Placement While on Aftercare
Release to Aftercare Procedures
See Chapter 10

ICP, Progress Summary and Program Activity Documentation

See Chapter 6
Community Programs/Services
Overview
See Chapter 13
Contact Standards for Agents
Permanency Plan
See Chapter 10
Financial Obligations
See Chapter 21
Sex Offender Requirements
See Chapter 22
Firearm Restriction
Selective Service Registration
Change of Agent Notification
Community Supervision Rules and Conditions
Notification of Complaint Procedures
Administrative Detention
No Suitable Alternative in the Community

15:2

15:4
155
15:6
15:7

15:9
15:11

16:1

16:2

16:3

16:4

16:5
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Notifications
Extension of Youth’s Dispositional Order
See Chapter 9
Expiration of Commitment or Administrative Discharge
See Chapter 18
Victim/Witness Notification
See Chapter 11
Community Notification
See Chapter 12
Purchase of Services (POS)
Overview
Financial Guidelines
Procedures for Obtaining Approval of POS
Agent Responsibilities for Request for Purchase
Supervisor and Office Operations Associate (OOA) Responsibilities
OMB Responsibilities
Billing and Payment Procedures
Handling Violations by Aftercare Youth
See Chapter 17
Searches
Search of the Youth’s Living Environment
How to Conduct a Search of a Youth’s Living Environment
Written Report
Personal Search
Strip Search
Body Contents Search
Use of Physical Force
Overview
Use of Non-Deadly Force
Use of Deadly Force
After Force Has Been Used
Report
Use of Mechanical Restraints
Reasons to Use Mechanical Restraints
Prohibited Use of Mechanical Restraints
Staff Responsibilities When Youth is in Restraints
Written Record and Report to Central Office
Examination of Restraints
Use of Chemical Agents and Weapons
Firearms/Weapons
Use of Chemical Agents
Report Required
Escape
Administrative Rules: Ch. DOC393
Wisconsin Statutes Definition of Absconding and Escape
Absconding

16:6

16:7

16:8

16:9

16:10

16:11
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Criminal Escape
Taking a Youth Into Custody

General

SERO Procedures for AWOL Youth
Overall SERO Policy
Procedures for Determining that A Youth is AWOL
Procedures to Prepare to Search for an AWOL Youth
Apprehension Procedures

VIOLATIONS AND REVOCATION OF AFTERCARE SUPERVISION
Overview of Chapter Contents
Primary Topics Covered in This Chapter
Forms Discussed in This Chapter
Forms Discussed and Included in This Chapter
Applicability
Violation of Aftercare Supervision
Finding of Violation
Investigation
Counseling
Circumstances When Counseling is Appropriate
Actions by Agent
Summary Disposition
Procedures
Completion of Documentation
Appeal Procedures
Initiation of Revocation Process
Consultation with Supervisor
Recommendation by Agent
Role of Supervisor
Decision to Initiate Revocation
Administrative Detention of Youth
Administrative Detention
Appropriateness of Administrative Detention
Role of Agent
Role of Supervisor
Decision to Administratively Detain
Notice to Youth to be Placed on Administrative Detention
Youth's Appeal Rights
Taking Youth Into Custody
Law Enforcement Involvement
Placement in Local Secure Detention Facility
Roles of Agent and Supervisor: Return Within 24 Hours

Involvement of County Intake Worker: Return to JCI Not in 24 Hours

Pre-Hearing Procedures
Schedule Revocation Hearing
Serve Youth With DOC-1795

16:12

16:13

17:1

17:2

17:3

17:4

17:5

17:6

17:7
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Waiver of Hearing by Youth
Youth Requests Hearing
Revocation Packet
Contents
Distribution of Revocation Packet: Hearing
Agent Reviews File
Youth and Attorney Review File
Revocation Hearing
Hearing Procedures
Audiotape
Prior to Beginning of Tape Recording
Calling the Case
Reading the Violations
Preliminary Matters
DOC Presentation of the Case
General Procedures
Direct Examination of the Agent
Cross Examination of the Agent
Direct Examination of DJC Witness
Cross Examination of DJC Witness by Defense Attorney
Excusing the Witness
Defense Attorney Presentation of the Youth's Case
Closing Arguments/Statements
Closing Argument
Conclusion of Hearing
Procedures Following Revocation Hearing
Hearing Examiner Revokes the Youth's Aftercare
Hearing Examiner Does Not Revoke the Youth's Aftercare
Appeal of Hearing Decision
Youth Waives Right to Hearing
Role of Agent
Role of Supervisor
Role of Deputy Administrator
Role of Administrator
Revocation of Youth Not in Custody
Revocation Hearing Canceled
Agents Responsibilities
Aftercare Not Revoked
Placement in Corrective Sanctions Program
Petition for Change in Placement by the Court

EXPIRATION OF COMMITMENT AND ADMINISTRATIVE DISCHARGE
Overview of Chapter Contents

Primary Topics Covered in This Chapter

Forms Discussed in This Chapter
Maintaining Expiration Date in JJIS

17:8

17:9

17:10

17:11

17:12

17:13

17:14

17:15

17:16

18:1
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Dispositional Order
Change in Expiration Date
Extension Request
Youth Petition to Terminate Supervision
Court Order
Expiration of Youth's Commitment in a JCI 18:2
Placement in Transition Phase
Release Planning
Role of Social Worker
Role of OJOR 18:3
Role of IPC
Role of Agent
Expiration of Youth's Commitment in the Community
Role of Agent
Special Circumstances 18:4
Administrative Discharge: Authority of Administrator
Authority of Administrator
Limitations on Administrator's Authority 18:5
Administrative Discharge of Youth in JCI
Role of JPRC
Role of OJOR Reviewer
Role of OJOR Director
Role of Administrator 18:6
Role of JCI Social Worker Upon Signing of DOC-1722
Role of OJOR Upon Administrator’s Signing the DOC-1722
Administrative Discharge of Youth in the Community
Role of Agent: Recommendation
Role of Supervisor and Regional Chief
Role of Administrator
Agent Responsibilities Upon Signing of DOC-1722
Role of OJOR
Cash Grants for Youth Leaving a JCI
Purpose of Cash Grant
Responsibilities of Reintegration Social Worker 18:7
Assessment of Need for Cash Grant
Evaluate the Youth's Personal Financial Resources
Evaluate Family Resources
Youth to be Placed Out-of-State under 1CJ
Determination of Amount of Grant 18:8
Award of a Cash Grant
Business Office Procedures to Record Cash Grant
Cash to Youth
CHIPS Referrals
Milwaukee County
Youth Appropriate for Referral
Referral Procedures 18:9



Table of Contents

Page 31 of 42

19

Other Counties
Employment Program
Overview
Program Components
Eligibility Criteria
Referral Process
Death of a Youth Under DJC Supervision

INTERSTATE COMPACT FOR JUVENILES
Overview of Chapter Contents
Primary Topics Covered in This Chapter
Forms Discussed in This Chapter
Overview of Interstate Compact For Juveniles
Wisconsin Statutes
Variations in State Laws
Conflicts with 1CJ and State Statutes
Questions About Applicability of a Law
DJC Staff Responsibilities
ICJ Definitions
ICJ Personnel
Compact Administrator
Responsibilities of 1CJ Coordinator
Channels of Communication
Wisconsin as Receiving State
Legal Status of Juvenile in Wisconsin
Assignment of Cases from Other States
Request for Wisconsin to Supervise
Home Evaluation by DJC
Purpose
Information Gathered
Factors to Consider
Agent Recommendation
Legal Custodian Lives in Wisconsin
Legal Custodian Does Not Live in Wisconsin
Submission to the ICJ Correspondent
Supervision Requirements
Need for Special Services
Role of DJC
Role of Sending State
Quarterly Progress Reports
Violation of the Conditions of Supervision by Youth
Agent Responsibilities
Role of ICJ Coordinator
Role of Sending State
Termination of/or Discharge From Supervision
Legal Authority

18:10

18:11
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19:6

19:7

19:8

19:9
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DJC Recommendation
Role of ICJ Coordinator
Wisconsin as a Sending State
Legal Status of Wisconsin Juvenile
Aftercare Supervision
Legal Jurisdiction
DJC Agent Initiates an ICJ Referral
ICJ Documents in Referral Packet
DJC Required Documents in Referral Packet
Submission of Referral Packet to the ICJ Office
Responsibilities of Wisconsin ICJ Office Upon Receiving Referral Packet
Action by Receiving State Upon Receiving Referral Packet
When Referral Accepted by Another State
ICJ Coordinator’s Responsibilities
Agent’s Responsibilities
Notice of Release/Transfer
When Referral Rejected by Another State
Responsibilities of DJC When Youth is in Another State
Legal Authority
Quarterly Progress Reports
Violation Report
Receiving State Responsibilities
DJC Agent/Supervisor Responsibilities
Return of Juveniles Who’s 1CJ Placement Has Failed
Termination of or Discharge From Supervision
Legal Authority
Early Discharge
Expiration of Supervision Order
Extension of Supervision Requests
Agent Pursues Extension
Copy of Extension Order
Role of Sending State
Notice of Release of Youth From Community Supervision
Victim Notification
Travel Permits
ICJ Travel Permit Policy and Procedure
Travel Permits/Sex Offender Registration for Sex Offenders Traveling
Out Of State
Length of Stay
Content of Permit
Signatures Required
Special Situations
Victim Notification
Return of DJC Escapees and Absconders
Overview
Apprehension of DJC Escapees and Absconders Outside of Wisconsin

19:10

19:11
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19:13
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Applicability
Apprehension in Another State
Procedures After Apprehension in Another State
Voluntary Return of a Youth to Wisconsin
Non-Voluntary Return of a Youth to Wisconsin: Requisition Procedures
Return Procedure
Transportation of Youth and Public Safety
ICJ Youth in Wisconsin Who Abscond
ICJ Youth in Wisconsin
Role of Agent
Role of 1CJ Coordinator
Role of Sending State
DJC Youth Under Supervision in Another State
Out-of-State Travel For Court Appearance
Role of Social Worker
Contact Information

YOUTH WITH ADULT CONVICTIONS
Overview of Chapter Contents
Primary Topics Covered in This Chapter
Overview
Adult Sentence Only
Dual Commitment
Dual Supervision
Definitions
Placement of Youth With Conviction Only
Appropriate Placement
By Age and Gender
Court Order Inconsistent with DOC Placement Policy
Initial Placement in a JCI for A&E
Responsibilities of JCI Social Worker
Responsibilities of DCI or TCI Registrar
DJC A & E & BOCM Assessment
Continuing Placement at a JCI
Initial Placement at DCI or TCI for A&E
Responsibilities of DCI or TCI Registrar:
Responsibilities of the DCI A&E Director
Program Review Committee Process
Initial Assessment by PRC
Purpose, Membership and Forms
Interview With Youth
PRC Documents: DOC-117 and DOC-113
Results of Initial PRC
PRC Recall Hearings
General
Reason for Early Recall

19:21

19:22
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PRC Hearing Procedures
Overview of PRC Hearings
Role of Social Worker
Role of the Classification Specialist 20:6
BOCM Decision
Appeal by Youth
Transfer of Youth With Conviction-Only From DCI to TCI to a JCI 20:7
Expedited Transfer of Youth to a JCI
Responsibilities of the DCI or TCI A & E Director
Responsibilities of DCI or TCI Registrar
Transfer to a JCI Upon Completion of A&E
JCI Responsibilities Upon Youth's Transfer to a JCI
Transfer of Youth With Conviction-Only From JCI to DCI: Security Reasons 20:8
Transfer of Youth 16 Years or Older for Security Reasons
JCI Recommendation
BOCM Decision to Transfer
Transfer of a Youth Under 16 Years to DCI or TCI for Security Reasons
Youth With Dual Commitments at a JCI 20:9
Dual Commitment Upon Admission
Pending or New Charges
Role of JCI Social Worker
Court Options Upon New Conviction
Transfer of Dual Commitment Youth From a JCI to DCI or TCI 20:10
Factors to Evaluate
Decision: Transfer Appropriate
Youth on Dual Supervision Assigned to a DJC Agent 20:11
Overview
Applicability
Authority
Purposes of Procedures
Procedures for Dual Supervision DJC Youth
Identification of Dual Supervision Cases
Decision Regarding Juvenile Court Order 20:12
DJC Agent Responsibilities
DCC Responsibilities
Criminal Court Ordered Financial Obligations 20:13
Responsibilities of DCC
Responsibilities of DJC
Juvenile Court Ordered Debts
Concurrent Juvenile and Adult Court Ordered Debts
Violations by Dual Supervision Youth
Violation of Juvenile Rules
Violation of Adult Rules 20:14
Adult Revocation Process
DJC Agent Responsibilities
Special Circumstances
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Youth on Probation With Imposed and Stayed Adult Sentence
Youth on Probation With Adult Sentence Withheld
Escape
Dual Supervision Youth With New Conviction 20:15
Youth With Imposed and Stayed Adult Probation or Sentence
Assignment of Case Upon Youth's Admission to JCI
Prior to Expiration of Juvenile Order
Revocation of Aftercare or Termination of Type 2 Supervision
Youth With Withheld Sentence
Case Transfers From DJC to DCC Upon Expiration of Juvenile Order
Placement in Alternate or Contracted Facilities
Youth Needs Change of Alternate Care Placement Due to Age
Expiration of Juvenile Order 20:16
60 Days Prior to Expiration
Responsibilities of DJC
Responsibilities of DCC Upon Contact From DJC
15 Days Prior to Expiration: DJC Agent
DCC Responsibilities 20:17
Joint Responsibility When Violation of Adult Order Pending
DNA Specimen
Custody/Revocation Time Frames 20:18

21 FINANCIAL OBLIGATIONS OF YOUTH 21:1
Overview of Chapter Contents
Primary Topics Covered in This Chapter
Forms Discussed in This Chapter
Summary of Policy
Purpose
Applicability
Payment of Debts as a Goal in ICP 21:2
Priority of Debts
Priority 1 Debt
Priority 2 Debt
Priority 3 Debt
Definitions
Debt Collection From a Youth in a JCI With an Adult Conviction 21:4
Collection Procedures on Juvenile Orders
Steps During A & E
Notice to Parents
Screening Court Orders
Court Order Versus DJC Policy 21:5
Youth Account at JCI
Exempt Income
Non-Exempt Income
Business Office Responsibilities
Youth Restitution and Debt Collection (DOC-1841) 21:6
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Disbursement Request (DOC-184B)
Payment of a Priority 1 Debt
Deduction From Account
Forwarding of Payments
Priority 2 Debt 21:7
More Than One Debt
Forwarding of Payment
Court Order Does Not Specify Amount of Victim Restitution
Joint and Several Orders of Victim Restitution 21:8
Payment of a Priority 3 Debt: Institution Restitution 21:9
Order to Pay Institution Restitution
Methods of Deduction
Sequential Payment 21:10
Procedures Upon Release/Transfer to Community Supervision or Discharge
Procedures Upon Inter-Institution Transfers
Preparation For Youth Transfer Or Release To The Community From A JCI 21:11
Debt Collection Procedures for Youth on Community Supervision
Agent Establishes Payment Plan
Payment of Debt(s) Continues to be Part of the Youth’s ICP 21:12
Method of Payment
Payment of Priority 1 Debt
Payment of Priority 2 Debt
Payment of Priority 3 Debt
Institution Restitution
Field Restitution
Youth Returns to a JCI 21:14

22 SEX OFFENDERS-LEGAL REQUIREMENTS 22:1
Overview of Chapter Contents
Primary Topics Covered in this Chapter
Forms Discussed in this Chapter
Introduction
Sex Offender Registration
S. 301.45, Stats, and S. 938.34 (15M), Stats.
Offenses Requiring Registration
Mandatory Registration

Discretionary: Court-Ordered Registration 22:2
Exception from Registration
Sex Offender Registration Table 22:3
Mandatory Offenses
Discretionary Offenses 22:4

Registration Requirements for Youth From Other States

Lifetime Registration

Notification, Photographs and Fingerprints

Access to Information on the Sex Offender Registry 22:5
Registered Victim/Witness
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Disclosure of Information by Law Enforcement to the Public
IPC Responsibilities
Face Sheet to SORP
Revision of Face Sheet 22:6
Social Worker Registration Responsibilities
Completion of DOC-1759
Distribution of the DOC-1759
Completion and Distribution of the DOC-1759a
Upon Termination of Supervision 22:7
Special Bulletin Notice
Agent Responsibilities
Review DOC-1759 and DOC-1759a
Face to Face Registration with Law Enforcement 22:8
Youth at a JCI for a Sanction
Revocation of Aftercare or Termination of Type 2
Upon Termination of Youth's DOC Supervision 22:9
Sanctions for Non-Compliance
Role of Agent When Youth Out of Compliance
Human Biological Specimen (DNA Samples)
Mandatory and Discretionary Statutes
DNA Table of Offenses 22:10
Mandatory
Discretionary
Adult Convictions
Obtaining the Specimen
Explanation to Youth
Youth's Consent Not Required
Taking the Specimen 22:11
Documentation
Role of Social Worker
Role of IPC
HIV Testing
Sexually Violent Person Commitments (Chapter 980)
Introduction
Initial Identification Process
Review of Dispositional Order
Evaluation of Youth on "Sexually Motivated List" 22:12
Sexually Violent Person Commitments (Chapter 980)
IPC List 22:13
Programming for Youth
Role of OJOR
Overview
SVPC Membership
SVPC Review
SVPC Recommendation 22:14
Youth Does Not Meet Criteria
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Youth Requires Further Evaluation
Chapter 980 Procedures at CLS

Role of Social Worker

Role of Chief Psychologist

SVPC Membership

23 YOUTH COMPLAINT PROCEDURES
Overview of Chapter Contents
Primary Topics Covered in this Chapter
Forms Discussed in this Chapter
Right of DJC Youth to File Complaints
Overview
Alternative Procedures Not Acceptable
JCI Procedures
Community Supervision Procedures
Complaint Process for Youth in a JCI
Objectives of Complaint Process
Responsibilities of JCI Staff
Inform Youth of the Process
Maintain Confidentiality
No Retaliation/Discipline of a Youth
No Limit on Number of Complaints
Record
Complaint Mediators
Subject Matter of Complaints
Proper Subjects for Complaints
Inappropriate Subjects for Complaints
Complaint Filed Directly With Superintendent
Subject Matter
Filing a Complaint
Responsibility of Superintendent
Complaint Regarding Hearing Process
Complaints Submitted to Complaint Mediator
Steps for Filing a Complaint
Group Complaint
Responsibilities of Mediator
Informal Resolution
Formal Resolution
Superintendent’s Decision
Appeal to Administrator and Administrator’s Decision
Complaint Process for Aftercare Youth
Objectives Under S.DOC 393.20, WI Adm. Code
Discipline Of A Youth
During Complaint Investigation And Appeal
Expedited Appeal
Subject Matter of Complaints
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Appropriate Subject Matter
Subject Matter Not Appropriate
Youth Responsibilities for Filing a Complaint
Agent Responsibilities
Supervisor’s Responsibilities
Youth Appeal of Supervisor’s Decision to Regional Chief
Responsibilities of Regional Chief
Complaint Process for Type 2 Youth
Objectives Under S.DOC 396.21, WI Adm. Code
Discipline of a Youth
During Complaint Infestation and Appeal
Expedited Appeal
Subject Matter of Complaints for Type 2 Youth
Youth Responsibilities for Filing a Complaint
Agent Responsibilities
Supervisor’s Responsibilities
Appeal of Supervisor’s Decision to Regional Chief
Responsibilities of Youth
Responsibilities of Regional Chief
Appeal to the Administrator
Youth Responsibilities
Responsibilities of Administrator

OBSERVATION STATUS & ADMINSTRATIVE CONFINEMENT IN A JCI
Overview of Chapter Contents

Primary Topics Covered in the Chapter

Forms Discussed in the Chapter
Types of Temporary Status in a JCI

Discussed in this Chapter

Not Discussed in this Chapter
Administrative Confinement

Overview

Reasons for Placement

Notice of ACRC Hearing

ACRC Committee Membership

Hearing Decision & Review of Placement

Youth Appeal of Administrative Confinement
Observation Status

Overview

Initial Placement in Observation

Reasons for Placement

Notice of Rights and Appeal

Self-Harm Assessment Form

Review of Placement in Observation Status

Notice of Review for Continued Observation

Notice of Decision and Youth’s Appeal

23:8
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27

Administrator’s Decision
Voluntary Confinement

SOCIAL SERVICES AND COMMUNITY SUPERVISION FILES
Social Services File Format

File Contents
Community Corrections (Field) File Format

File Contents

ADMISSION AND RELEASE ASSESSMENT DIALOGUES IN JJIS
Primary Topics Covered in this Chapter
Admission Assessment Dialogue
Overview
Instructions and Definitions
Questions
Release Assessment Dialogue
Overview
Definitions and Instructions

CONFIDENTIALITY OF RECORDS
Overview of Chapter Contents
Primary Topics Covered in this Chapter
Forms Discussed in this Chapter
Overview
General Policy on DOC Records of Delinquent Youth
Wisconsin Statutes
Definitions
Confidential Exchange of Records
Best Practice Guidelines for Handling Confidentiality
Pathways to Legally Disclose Information Outside of DOC
Exceptions in Wisconsin Law Which Permit Exchange of Information
Obtaining Consent to Share Information or Release Records
Confidentiality Forms
Transition Team Meetings and Pre-Release Planning
Request by Media to Interview Youth
Release of Information to a Youth’s Community Coach
Information Exchange with Victims and Public Agencies
Records Created by Non-DOC Agencies Contained in DJC Files
Records in Digital Format
Release of Information to Substitute Care Provider
Release of Names of Reporters of Alleged Child Abuse and Neglect
Youth and Family Authorized Releases and Requests to Inspect Records
Wisconsin Statutes

Procedures for Requests by Parents or Youth at Institutions to Inspect Records

Procedures for Youth on Community Supervision to Inspect Records

Procedure for Handling Requests to Inspect Records by Parents When the Youth
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Objects
AODA Treatment Records
Wisconsin Statutes
Federal Law
Confidentiality of AODA Information-Notice to Youth of Legal Rights
Written Consent to Release AODA Records
Protected Health Information (PHI)
Overview
DOC Policy
Wisconsin Law
Federal Law
Education Records
Federal Law — FERPA
Wisconsin Law
Procedures for Inspection or Release of Educational Records
Procedures for FERPA Notice of Rights

CASE MANAGEMENT SYSTEM/TRANSITION AUDIT PROCEDURES
Overview of Chapter Contents
Primary Topics Covered in this Chapter
Forms Discussed in this Chapter
Purpose of Case Management Audits
JCI Audits
Procedures and Requirements
JCI Audit Procedures
Institution Case Management Checklist/Audit (DOC-1981)
Institution Case Management System/Transition Audit (DOC-1982)
Community Supervision (Field) Audits
Overview
Agent Responsibilities
Supervisor Responsibilities: Case File Documents
Supervisor Responsibilities: Contact Standards
Responsibilities of Regional Chief
Minimum Agent Contact Standards

SAMPLE CASE

Overview

Case Summary

Case Management Documentation

Dispositional Order

Assessment and Evaluation Report (AER) (DOC-1933)
Wisconsin Delinquency Youth Assessment (DOC-1910)
Education Evaluation Report (EER) (DOC-1936)

Youth Restitution and Debt Collection (DOC-1841)
Health Screening—DJC (DOC-3387)
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Family and Home Assessment (FHA) (DOC-1939) 29:17
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Individual Case Plan (ICP) (DOC-1907) 29:25
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Department Order (DOC-1722A) 29:33
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Type 2 Violation Report (DOC-1912) 29:48
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Termination of Type 2 Community Supervision Report Face Sheet (DOC-1942) 29:50
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