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	RESEARCH PROJECT AGREEMENT

	I agree that my use of private and/or confidential information in the custody of the Wisconsin Department of Corrections is subject to the following conditions:

	

	1.
	The information will be used only for the purpose of this project as detailed in the research protocol approved by the Administrator of Division of Management Services.

	
	

	2.
	I have reviewed, read, understand and agree to conditions and requirements of research as stipulated by the research review process on requests to conduct research.
(Executive Directive 36)

	
	

	3.
	No case listing, case record material, work sheet and/or video tape with identifying information will be removed from the designated workstation within the Department of Corrections without express written permission.

	
	

	4.
	No copy will be made of any case record information, case listing or part of a case listing without express written permission.  Audio taping and video taping is prohibited without prior written approval of the Department of Corrections and is subject to rules of the institution.

	
	

	5.
	No case material will be removed, altered or destroyed and no material will be added to the file.

	
	

	6.
	All case materials will be signed out and, at the time record review is completed, returned to the Department of Corrections employee responsible for the file.

	
	

	7.
	Care will be exercised to observe fully the rights of individuals to privacy and to meet the obligation of the Department of Corrections to protect confidentiality of information. The researcher is also responsible for complying with any additional local, state or federal restrictions applicable to the records.

	
	

	8.
	When applicable, the researcher agrees that the thesis of the research will include only information that meets the standards for de-identification of protected health information under the Health Insurance Portability and Accountability Act (HIPAA) regulations.

	
	

	9.
	Destruction of all identifying research materials obtained by the researcher will be through shredding.

	
	

	10.
	Upon completion of the project, the researcher is responsible for submitting a copy of the final report and a one-page summary of findings to the Department of Corrections.

	
	

	11.
	Any interviewing or testing of offenders must be done with voluntary and informed, documented consent of the offender.

	
	

	12.
	Project approval by the Department of Corrections ceases upon violation of any of the stated conditions. Persons violating privacy rights of individuals may be subject to other state and federal penalties.
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